
 

WEST VIRGINIA WING-CIVIL AIR PATROL-OFFICE OF PUBLIC AFFAIRS 
112 AIRPORT RD – Charleston, WV 25311-1056 

Please submit report before the 10th day of the following month 
 

Public Affairs Monthly Action Report 
 

Public Affairs Officer: _____________________________ 
PAO Signature:  __________________________________ 
Unit Commander:  ________________________________ 
Unit CC Signature:  _______________________________ 

  Report for:  ___________________ 
 Telephone: ___________________ 
  Today’s Date:  ________________   
 Unit Charter:  WV______________                         

 
 
      Action Steps:         Date Submitted    Station Name:   PAO/CC Comments: 
           Published or Aired: 
 
 
Please submit a copy of 
your monthly  
Unit Calendar. 

 
 
 
 
 

  

 
Please submit two of 
your best photos to 
Wing PAO. 

 
 
 
 
 

  

 
(Attach copy) 
Articles/photos 
submitted or published 
by CAP News? 
 

   Yes 
   No 

 

 
 
 
 
 
 
 
 

  

 
(Attach copy) 
Any coverage of unit 
activities by local 
media? 
 

   Yes 
   No 
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Awards earned by 
Unit members. 
 

   Yes 
   No 

 

 
Date _____________ 
 
To:_______________ 
 
 

 
Presented by: 
 
______________________________________ 

 
Did your unit conduct 
any special activities? 
(Community service, 
fundraising, missions, 
training, recruiting, 
meeting nights, etc.) 
 
 
 
 
 

 
List Dates: 
 
1.  _______________ 
 
2.  _______________ 
 
3.  _______________ 
 
4.  _______________ 
 
5.  _______________ 
 
 
 
 

 
Please describe activities: 
 
______________________________________ 
 
______________________________________ 
 
______________________________________ 
 
______________________________________ 
 
______________________________________ 
 
______________________________________ 
 

 
 
Please describe any suggestions, questions or any additional activities not already covered to the 
Wing Public Affairs Officer. 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
______________________________________________________________________________ 
 
_____________________________________________________________________________ 
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